TocynapcTBeHHOE 0I0KETHOE YTBEPXIAIO
yupexIeHue KyabTypbl ropoia
MockBbl «MockOBCKUIA TeaTp JupexTop N.®. Carocapesa

KOnoro 3puresas» ;
T'BYK r. Mocksbi «MTEO3») 14 suBaps 2023 r.

- MOJIOKEHHUE
O 3amuTe NEPCOHATLHBIX IAHHBIX pa00THHKOB

HacTosilmee MOJIOKEHHE Pa3pabOTaHO ¢ IENBIO 3aIUTHl MHGOpMAIUK, OTHOCSIICHCS K
[0CyapCTBEHHOMY OFO/DKETHOMY YUPEXKICHHIO KYJIbTyphl ropoxa Mockser «MOCKOBCKOTO
tearpa Omnoro 3purens»y (I'BYK 1. Mockser «MTIO3») (manee — Teatp, VYupexaeHue), B
COOTBETCTBHH C TIpUHIMIAMK, ycraHoBieHHbIME cT. 24 Koncturyuuu PO, Ha OCHOBE
nostoxenuiit 1. 14 Tpynosoro xomekca PO (manee - TK P®), DenepanpHOro 3aKoHa OT
27.07.2006 No 149-®3 "O6 wuupopmarmu, HHOOPMAIMOHHBIX TEXHOJOIHSIX U O 3aIlUTC
uHpopmarun”, PeepanbHoro 3akona ot 27.07.2006 Ne 152-@3 "O mepcoHanbHbIX JaHHBIX".

1.0cHoBHBIE TOHATHS
1.1. IlepcoHanbHble JaHHbIC paboTHUKA - JEOGas HHPOPMAIWS, OTHOCSIIAACS K PabOTHHKY
Vupexzenus (cyObeKTy NEePCOHAIBHBIX JIAHHBIX), HEOOXOmuMas YUPeKICHUIO B CBA3M C
TPY/IOBBIMU OTHOIICHHSIMHU.
1.2. Koupupemmansaocts uHGOPMAUU - 00A3aTENBHOC UL  BBIIOIHEHHMSA JIALIOM,
TIOJYYMBIIAM JOCTYIl K OMpeJeNeHHol uHpopManmu, TpeOOBaHWE HE IHepe/aBaTh TaKyro
uH(OPMAIUIO TPETHUM JIAIaM 0e3 coracus ee o0agaTesis.
1.3. OGpaGoTKa HEpPCOHANBHBIX JAHHBIX DAOOTHHKA - JIHOOOE JeHCTBHE (OMepalus) M
COBOKYIIHOCTH ~ JelicTBui  (omeparmif), COBEpIIAEMBIX €  KCIIOJIb30BAaHHEM  CPEJICTB
ABTOMATHM3AlMM WA 0e3 WCIONB30BaHUS TAaKUX CPEJICTB C IEPCOHAIBHBIMU JIAHHBIMU
paboOTHUKOB YupexIeHus, BKIIF0Yas cOOp, 3alKCh, CACTEMATU3AINIO, HAKOIIEHUE, XPAHCHHE,
yrounenne  (OOHOBJCHHE, M3MEHEHHE), M3BIICUCHHE,  HCIOJNB30BaHHE,  NEpenady
(pacmpocTpaHeHme, NpPeJOCTABICHHE, JOCTYM), 00€3NuuMBaHue, ONOKMPOBAHUE, YyIAlEHHUE,
YHUYTOXKEHUE MEPCOHAIBHBIX JAHHBIX.
1.4. K TMYHBIM JIaHHBIM Pa0OTHHKA, MOTyYaeMbIM Y UPEKICHUEM U TIOUICIKAIINAM XPAHECHHUIO B
VupexjeHud B TOPAJAKE, IHPEIYCMOTPEHHOM. 3aKOHOJATENhCTBOM PO u  HacTOAIMM
MOJI0KEHUEM, B YACTHOCTH, OTHOCSITCS JIMUHBIE JIella PAOOTHUKOB, COJIEPIKAIIIC:
- KOIIMIO macrnopra paboTHUKA (CTPAHUILB! C JAaHHBIMK O (paMUIIMM, UMEHHU, OTYCCTBE, 1aTe U
MeCTe BBIIAYH [ACIIOPTa, PETUCTPAIME [0 MECTY XKUTENIbCTBA, PETUCTPallMy OpaKa M HaIHIuHI
JieTeit);
- KOIIMIO CBHUJETENLCTBA 00513aTEILHOI0 NEHCUOHHOIO CTPaXOBaHUS,
- KOTHIO CBHUJIETENHCTBA O MPHUCBOCHUM WACHTU(MUKALMOHHOIO HOMEpa HaJoromiaTesbIrKa
(manee - UHH);
- KOIIMIO BOEHHOT0 GuieTa (JUisl BOCHHOOOS3aHHBIX);
- KOIIHMIO JOKyMEHTa 00 00pa30BaHWH, MOBBIIICHUN KBAM(UKALIMH, IEPEKBATA(PUKATINN U T.11.;
- KOIIMY HATPAJHBIX JIACTOB, BHITKCKU U3 JIOKYMEHTOB O IIPHCBOCHHMH MOYETHBIX 3BaHUH 1 T.I1.;
- CBEJICHUS O CEMEHHOM IIOJIOKEHMH pPaOOTHHKA, IepeMeHe UM (paMUIIUM, HAIUYAM JICTEH,
IDKMBEHIEB (KOIIMU CBUIIETENBCTBA O OpaKe, 0 POXKICHUM U T.1L.);
- MEIMIMHCKAE 3aKIFOUCHUS, IPeAbIBIIeMble PAOOTHIUKOM TI0 IIPOXOXKJIEHUIO 00S3aTeIIbHBIX
TIpeIBAPHTENBHBIX M MEPHOAMIECKAX MEIUIMHCKAX OCMOTPOB.
Takke B JIMYHOM Jeie PaGOTHHKOB MOJIENAT XPAHEHUIO TOKYMEHTHI (KOMMH JIOKYMEHTOB),
06pazoBaBIIecss B MPOLECCe JOKYMEHTaIbHOrO O(QOPMICHHS TPYAOBBIX OTHOIIEHUH ¢



paboTHUKAMMU:

- TPYIOBOH JIOTOBOD;

- KONHMM IPUKa30B O TIpHEME, IEPEBOJAX, YBOJBHEHHH, W3MEHCHHU 3apabOTHOH IUIaThl,
NPEMUPOBAHNH, IOOIPEHUAX 1 B3BICKAHUSAX;

- 3asBICHMS paOOTHHKA, CBA3AHHBIE C €ro PabOTOH B YUPEeX/IEHIH, O0BSCHATEIIBHBIC,

- JOKyMEHTHI O TPOXOXKACHUN PAOOTHUKOM aTTECCTAINHY;

- MHBIE JOKYMEHTHI, COJEPKAIIME CBEAEHHS O PaOOTHUKE, HAXOXKICHHE KOTOPHIX B JIHIHOM
zene paboTHHKA HEOOXOUMO IS KOPPEKTHOTO 0QOPMICHUS TPYAOBBIX MIPaBOOTHOIICHUH.
TpynoBble KHMXKM Pa0OTHHKOB XpaHATCS B ceie, AOCTYI K KOTOPOMY HMEIOT TOJIBKO
PYKOBOMHTEND Y IPEK/ICHIIS], 3AMECTUTENM PYKOBOUTENS Y UPEKICHNS U HAJalbHIK OT/eNa
KazpoB Yupexaenus. Jlo MOMEHTA YBOJIbHEHHs TPYJOBBIC KHIDKKH PaOOTHHKAM HA PyKU HE
BeITArOTCs. 11y HANMYMHE 3asBIEHUs pabOTHUKA eMy BBIIACTCS 3aBEpEHHas OpraHu3aluer
KOITHS €70 TPYTOBON KHUKKU.

2. OcHOBHBIE YCJI0BH MPOBeIeHHs 00pa0dOTKM MEPCOHAIBHBIX
JAHHBIX PA0OTHHKOB

2.1. O6paboTKa MepCOHANBHBIX JaHHBIX PA0OTHAKA MOXKET OCYIIECTBIIATHCSA UCKITFOIUTEILHO
B IIeISX obecreueHHs COONIONCHUS 3aKOHOB W HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
copeiicTBUsS pabOTHUKAM B TPYAOYCTPOKCTBE, TOJNYYEHMH 00pa3oBaHKs M IPOJBUIKEHNH 110
cityx6e, 00ecTIeYeH st ITIHON O€30IacHOCT! PAOOTHIKOB, KOHTPOJIS KOJIMIECTBA 1 KaIeCTBa
BBIIOJIHAEMOM paboThI B 00eCIIeYeH s COXPAHHOCTH UMYIIECTBA.
IIpu 06paboTKe TTepCOHANBHBIX JaHHBIX Y UPEXKICHIE HCXOAUT U3 CIICAYIOMMX TPUHIUTIOB!
1) 06paboTKa TIepCOHaTBHBIX JAHHBIX HMEET MECTO Ha 3aKOHHOM M CIIPaBEUIMBOM OCHOBE;
2) 06paboTKa MepCOHAIBHBIX JAHHBIX OIPAHAYMBACTCS NOCTIDKEHUEM KOHKPETHBIX, 3apaHee
OIpeNeNe HbIX M 3aKoHHbIX Ieneil. He momyckaercst oOpaboTka HepCOHATBHBIX TAHHBIX,
HECOBMECTUMASI C HEIIMH cOOpa NEPCOHANBHBIX JaHHBIX;
3) me gomyckaercs oOBepuHEHME 0a3 JaHHBIX, COJACPKAMMX INEPCOHATBHBIC NAHHbIC,
06paboTKa KOTOPIX OCYIIECTBISETCS B IESX, HECOBMECTUMBIX MEX/Ly COOOM;
4) 06paboTKe MNOJUIEKAT TONBKO HEPCOHAIBHBIC NAHHBIC, KOTOPBIC OTBEYAIOT MEIAM MX
00paboTKy;
5) coziepanue u 00beM 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX JJOJDKHBI COOTBETCTBOBAT
3agBJICHHBIM IEJIM 06paboTkn. O6pabaTbiBaeMBble LEPCOHAIBHbIE JAHHBIE HE JODKHBI OBITh
M36BITOUHBIMY TI0 OTHOIIEHHIO K 3asiBICHHBIM [EJsM MX 00paboTKu;
6) mpu 0OpabOTKE MEPCOHATBHBIX JAHHBIX JIOJDKHBI OBITH 0OCCIEUEeHBl TOYHOCTH
IIEpCOHANBHBIX JAHHbBIX, UX JOCTATOYHOCTh, @ B HEOOXOUMBIX CIIy4asX M aKTyaJIbHOCTb 110
OTHOIICHWIO K IIeNsM OOpabOTKH MEepPCOHANBHBIX JAHHBIX. YUPEKICHHE MIPUHAMACT
HEeOoOXOAUMBbIE MeEpHI MO0 00CCIeUnBacT MX IPUHATHC II0 YAAJICHUIO WM YTOYHCHHIO
HETIOJHBIX WJIM HETOUHBIX JIAHHBIX.
2.2. Bee nepcoHaNbHbIE TaHHble PAOOTHUKA [IOIYYalTCss y HETO camMoro. 3aKiioyas TpyHoBoH
JOroBOp ¢ YupexaeHHeM, PaOOTHHK TEM CaMbIM [aeT COITNache Ha HPEAOCTABICHUC H
06paGoTKy CBOMX MEpPCOHANBHBIX JaHHBIX. ECIH MepcoHalbHbIe NaHHbIC PAOOTHUKA MOXKHO
IIOJIy4HTh TONBKO y TPETHEH CTOPOHBI, TO TAKME JIAHHBIE MONYYAIOTCS YUPEHTEHUEM NPH
0013aTeNLHOM IIPEIBAPUTEIIEHOM HOJTyYEHUN
IICHMEHHOTO COTIACHsl paboTHMKA. IIpu MOydeHHH yKa3aHHOIO COrjiacus YupexKueHnue
coo0mmaer paGOTHHKY O MENsX, HPE/NONaraéMblX HCTOYHHMKAX M CIOCO0AX IONyYeHMs
IepCOHANBHBIX JIAHHBIX, a TAKKe O XapakTepe MOUICKAlUX MOJYYEHMIO INEPCOHATBHBIX
JAHHBIX ¥ TTOCJIEICTBHAAX OTKa3a pabOTHHUKA 1aTh IMCEMEHHOE COTIacke Ha UX II0TyIECHHE.
2.3. VupexjeHue He WMeeT IIpaBa IOJydaTs M 00pabaThiBaTh IEPCOHANLHBIE JAHHBIC
pabOTHHKA O €ro MOJUTUYECKHX, PEIIMIHO3HBIX U MHBIX YOCXKACHHUSIX M YaCTHOM SKU3HHU. B
Ccilydasix, HeMOCPEICTBEHHO CBS3AHHBIX ¢ BOIIPOCAMHU TPY/IOBBIX OTHOIICHWH, B COOTBETCTBHU
co cr. 24 Koncrurymum P® paGorosaresns BIpaBe IONydaTh W 0OpabarhiBaTh JAHHBIC O
qacTHOH KM3HU pabOTHUKA TOJIBKO € €0 IIMCHhMEHHOTO COIIIACHU.
2.4. OOmecTBO HE HMeEeT IIpaBa II0JydaThb M 00pabarbiBaTh MNEPCOHAIBHBIE JAHHBIC



pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSIX HIH €ro podcoro3Hon
JIeSTENBHOCTH, 32 HCKIIFOUEHUEM CITyJaeB, PeIyCMOTPEHHBIX (eIepalbHbIM 3aKOHOM.

2.5. VypexpjeHne He WMeeT IpaBa IONydarTh W oOpabaThBaTh NEPCOHAILHBIE JAHHBIC
paGOTHHKA O €ro pacoOBOM M HAIMOHAIBHON NPUHAJUICHKHOCTH, WHTHMHOH IKU3HHU,
PEUTHO3HOM TPUHA/UICKHOCTH U QUIOCOPCKUX B3IUIAAaX, KpOME Ciydaes, IHPIMO
IIPeTyCMOTPEHHBIX 3aKOHOaTENECTBOM PO (cT. 10 DezepanpHOro 3aKoHa "O 1nepcoHaJIbHBIX
JAHHBIX ).

2.6. YupexxaeHue He MMeeT IpaBa IHOJIydaTh M 00pabaTbiBaTh CBEASHMS O paboTHUKE,
OTHOCSINMECS B COOTBETCTBUH C 3aKOHOaTeNbCTBOM PD B 001acTH NIEPCOHATIBHBIX JaHHBIX K
CENHATGHBIM — KATEropwsM — TEPCOHANBHBIX  JAaHHBIX, 32 HCKIIOYCHHEM  CIIy9acB,
npenycmorpenbix TK PO u pyrumu deiepanbHbIMU 3aKOHAMHE;

2.7. PaGOTHUKM ¥ HX IPEINCTABUTEIN JOJDKHBI OBITH O3HAKOMIICHBI IOJ] POCHHCH C
JOKYMEHTaMH OpPTaHM3aliy, YCTAHABIMBAIONUMU TOPSIOK 0OpabOTKM MEPCOHATBHBIX
JI@HHBIX PACOTHHKOB, @ TAK)Ke 00 UX IpaBax M 0OA3aHHOCTAX B 9TO0H 0071aCTH, B TOM YHUCTIE C
HacTOAMM moJioxkeHueM. O3HAKOMJICHHE IPOU3BOJUTCSA IIyTEM MPOCTABICHUS IOAIMCH
paboTHHKA.

2.8. Ilpu mocTyIuienny Ha paboTy B YUpexkieHue pabOTHUKY JIAF0T MHChMEHHOE COTTIACHe Ha
06paboTKy MX MepCOHANBHBIX JaHHbIX. OOpasel| cornacys NPUBEICH B MPHII0KEHNTH Ne 1k
HACTOSIIEMY ITOJIOXKEHHUIO.

2.9. O6paboTKa MepcOHAIBHBIX JaHHBIX COMCKATENeH Ha 3aMEeIEHHE BAKaHTHBIX JIOJKHOCTEN
B paMKax OTHOLICHHUH, yperynuposanHplx TK P®, mpeanonaraer IOTy4E€HUC COINACHA
coMcKaTelell Ha 3aMelleHHe BAaKaHTHBIX JO/DKHOCTEH Ha OOpabOTKy MX IEPCOHAIBHBIX
JAHHBIX Ha IEPHOJ TIPHHATHs paboTOaTeeM PelIeHHs O IIpueMe MO0 OTKase B MPUEME Ha
paboty. O6pasel coryiacus IpUBE/IeH B NPUJIoKeHnH Ne 2 K HACTOSIIEMY TI0JI0KEHHIO.

B ciyuae oTkasa B mpreme Ha paboTy CBENEHWs, PEIOCTABICHHBIC COMCKATENEM, MOTKHbI
OBITh YHMYTOXKEHbI B TeueHHe 30 JHed, 3a MCKIIOYCHHEM CIIydaeB, IIPEXyCMOTPCHHBIX
3aKOHOJIATEICTBOM O TOCYJAPCTBEHHOM TpayKIaHCKOH CiyOe, TIe CpOK XpaHEHHH
ePCOHANBHEIX JIAHHBIX COMCKATENIs ONPEJIENIEH B TEUEHHE TPEX JIeT,

3.Xpanenune U HCIOJIb30BAHNE NEPCOHATBHBIX JAHHBIX PAGOTHUKOB
3.1. Tlopsjok XpaHeHWs M WHCIOJIb30BAHMS MEPCOHATBHBIX JIAHHBIX —PabOTHHKOB
YCTAHABIMBACTCS HACTOSIIMM IOJIOXKEHHEM M pa3paboTaH ¢ coOmrojieHueM TpeOoBaHuH
3akoHoaTenscTBa PO.
3.2. Cmenenus o pabGOTHUKAX XpaHATCS Ha OyMa)KHBIX M OJICKTPOHHBIX HOCHTCIIX, B
IOMELIEHHH OT/IeNa KapoB YUpexk/IeHns. YUpexk/eHne Kak paboToaTellb i Bce padOTHUKH,
MMEIONIHE JOCTYI K ITepPCOHATBHBIM JIaHHBIM PAOOTHHKOB YUpekKIeHHs, 00s13aHbl COOMII0ATh
npaBuIa 00pabOTKM TEPCOHATIBHBIX JTAHHBIX PaOOTHUKOB M OOECICYMBATH OrPAHAICHUE
JIOCTYIIA K IIEPCOHANBHBIM JTAHHBIM PAGOTHUKOB JIMI[AM, HE YIOTHOMOYECHHBIM 3aKOHOM JIHOO
VypesxaeHust IS OIyYESHUS COOTBETCTBYIOIIMX CBEICHHUM.
3.3. JlocTym K TIEpCOHAIGHBIM JaHHBIM pPAOOTHHKOB 0€3 TIOJyYCHHs! CHENUANbHOTO
paspeleHns UMEIOT paGOTHUK, 3aHIMAIOIIHE CIIEYFOIIUE TOJDKHOCTH B Y UPEKACHUH:
- PYKOBOJUTEIIE, '
- 3AMECTHTENN PYKOBOUTENS - IIPY HEOOXOMMOCTH;
- TJIaBHBIN OyXrairep;
- pabOTHUKYU OyXTanTepuu;
- pa0OTHHKY ayJUTOPCKUX OPTraHM3allUid, IPOBOIIIIUE ay IUTOPCKUE IIPOBEPKH B
Vupexaennu, B 00beMe, HEOOX0IUMOM [l IIPOBEICHUS IIPOBEPKH.
TIpu IONyYeHHH CBEJEHUH, COCTABISIONMX MEPCOHANBHBIE JAHHbIC PAOOTHHKA, yKa3aHHbIC
JMIa WMEIOT IIPaBO IIOJNYYarh TOJBKO TE IHEPCOHANbHBIE JaHHbIE pPabOTHHKA, KOTOPBIE
HE0OXOJUMBI JUIS BBIIOJHEHNS KOHKPETHBIX ()yHKIIA.
[Ipu npumemMe Ha paboOTy Takue PaOOTHMKH JAIOT OOs3aTeNCTBO HE pasriialiarh
IIepcoHaNbHble JaHHbIe PAOOTHUKOB YUPEXKJIEHHUs, KOTOPBIE CTald M3BECTHBI TAKUM
paGOTHEKAM B CBSI3H C UCIOIHECHUEM UMM TPY/IOBbIX 00S3aHHOCTEH.



[Ipy 3aKJIIOUEHUH IOTOBOPOB C Ay UTOPCKAMH, OyXIalTePCKUMH ¥ MHBIMU OPraHM3aIHsIMH,
COTPYNHHMKH KOTOPBIX TOJYYalOT JOCTYN K TIEPCOHAILHBIM JIAHHBIM ~PaOOTHUKOB
VupesxaeHus, B JOrOBOP BHOCHTCS YCJIOBHE O HEPAsTIIAICHUH PESACTaBUTSIAMU YKa3aHHbIX
OpraHU3ali IIEPCOHATBHBIX JAHHBIX, K KOTOPBIM UM OBUT IIPEIOCTABICH JOCTYIL.

3.4. TIpu XpaHEHWHU NEPCOHATBHBIX JAHHBIX YUPEKIEHUE UCXOMUT U3 TOTO, 9TO OHO JNOJDKHO
OCYIIECTBIATHCS B (hopMe, [O3BOJIAIOMIEH ONpPeIeUTh CyOheKTa IIePCOHABHBIX JAHHBIX, HE
JIOJIBIIE, YEM DTOT0 TPeOYIOT HeIn 00paboTKK MePCOHATBHBIX JIaHHBIX, €CIIM CPOK XPaHCHHS
[IePCOHANBHBIX JIAHHBIX HE YCTAHOBICH (eepalbHbIM 3aKOHOM, IOrOBOPOM, CTOPOHOH
KOTOPOTO, BBIOJONPHOOPETATENIEM WM IOPYYUTEIEM IO KOTOPOMY SBISETCS CYOBEKT
TEePCOHANBHBIX JIAHHBIX. OOpabaTbBacMble MCPCOHATBHBIC JIAHHbIE IIOJUIEXKAT YHUITOKCHHUIO
b0 00E3MMUMBAHUIO TO JOCTIDKEHHH Iiene oOpaboTku wiM B Ciiydae yTpatThl
HEeoOXOMUMOCTH B JOCTHYKCHHUH 3THX IIENel, €Cid WHOE He HPEeTYCMOTPEHO (eaepaibHbIM
3aKOHOM.

3.5. Tlpu 06paboOTKe TEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB B MH(OPMAIMOHHBIX CHCTEMax
Vupexaenue pykoBojcTByerca TpeOoBaHMAMU K 3alUTE MEPCOHATBHBIX JAHHBIX IPA HX
00paboTke B WMH(QOPMAIMOHHBIX CHCTEMax IE€PCOHANBHBIX IAaHHBIX, YTBEPKIACHHBIMU
[locranoBmenuem IlpautensctBa PO or 01.11.2012 N 1119. Cocta u conepxanue
OPTaHM3aIMOHHBIX U TEXHHYCCKHX Mep MO 00ecIedeHunto Oe30MacHOCTH NEPCOHATBHBIX
JAHHBIX Ipd WX 00paboTke B HHPOPMAIUMOHHBIX CHCTEMaX ICPCOHATBHBIX MaHHBIX
yrRepxkaens [pukazom @CTIK Poccun ot 18.02.2013 N 21.

4.Jlepenayua mepcoHAJbHBIX JAHHBIX PA0OTHHKA
IIpu mepejade MEPCOHANBHBIX JAHHBIX PAbOTHHKA YUPEeXKJEHUEM [OJDKHBI COOIONATHCA
clieTyrolue TpeOoBaHuUs:
- sampelmmaercss cooGmATh MEPCOHANBHBIC JaHHBC DAOOTHHMKA TpeThedl CcTOpoHe Oes3
IIMCHMEHHOTO COTJIAcHs PaOOTHHKA, 32 UCKIOYCHHEM CITydaeB, KOIZa 3T0 HEoOXOIMMO B
HeIAX TPeaylpEXIEHHs. YIrPo3bl XKM3HA M 370POBBI0 pabOTHUKA, a TaKkKe B CIydasdx,
YCTAHOBJEHHBIX (DeIEPATTEHBIM 3aKOHOM:;
- 3amperaeTcst cooOIIaTh HEPCOHAIBHBIC JaHHbIC PA0OTHHKA B KOMMEPUECKUX LENSX Oe3 ero
MHACBMEHHOTO COIJIaCHsl,
- paGoOTHHK, IIepeAloNMii MEPCOHAIBHEIE JaHHbIE DPabOTHHKA YupexaeHus, 00s3aH
NpeayIpeUTh JIUI, MOMyJafOUX IIePCOHATbHBIE JAHHBIE PabOTHUKA, O TOM, YTO 3TH
JQHHBIE MOTYT OBITH HCIIOJB30BAHBI JIMIIb B IEIAX, IS KOTOPBIX OHM COOOIICHBI, H
TpeGOBaTh OT JTHX JIMIL TTOATBEKICHHS COOMIOACHNS dTOro npapuia. Jluna, momydaiomme
TIepCOHANLHBIE JaHHbIe PA0OTHUKA YUPEKIEHHs, 0053aHbI COOJIOIATH PEXUM CEKPETHOCTH
(xoH(uneHIMaTbHOCTH). JlaHHOE — IIOJOXKEHHE HE  PaclpoCTpaHseTcss Ha — OOMEH
IIEPCOHATBHLIMA JaHHBIMA DPAabOTHUKOB B EHOPSJIKE, YCTaHOBIEHHOM  (heepalbHbIMK
3aKOHAMU;
- 3ampemmaeTcs 3ampammBarh HHOOPMAIMIO O COCTOAHMM 3710pOBbs PabOTHHKA, 32
UCKITIOUEHUEM TEX CBEIEHUM, KOTOPhIe OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBIITOJIHCHUS
pabOTHUKOM TPYIOBOH (PyHKIMH;
- pabOTHUK, MepealoInil ePCOHANBHBIE JAHHBIE PAOOTHUKA YUPESKICHUS, UMEET IPaBo
TIepe/iaBaTh IIePCOHANBHbIE JAaHHbIC PAOOTHHKA MPEICTABUTENAM PabOTHUKOB B IOPSJIKE,
ycranosnennoM TK P®, u orpaHnumBaTh 5Ty MHPOPMAIUIO TOIBKO TEMHU HEPCOHAIBHBIMU
JaHHBIMU ~ pabOTHWKA, KOTOpble  HEOOXOMMMBLI UL BBINOJHEHMS  yKa3aHHBIMA
IPEICTABATENIME UX (QYHKIUH.

5. IlpaBa pabOTHHUKOB B LiE/ISIX o0ecrevernusl 3aHUThHI ePCOHATBHBIX IAHHLIX,
XpaHSAIHXCA B Y YPeiKICHIH
B mensx obecredeHWs 3allUThl IEPCOHANBHBIX JAHHBIX, XPaHAMMXCA B Y UPSIKICHUH,
pabOTHUKY UMEIOT IIPABO:
- Ha CBOOOMHBINA JOCTYI K CBOMM IIE€PCOHANBHBIM JAaHHBIM, BKJIOYAs IIPABO Ha IOJy9IeHHE
KoM O60H 3aIicH, coflepyKalledl TIepCoHaIbHBIE JaHHbIE PAOOTHUKA. 32 HCKIIIOUYCHUEM



CIy4aeB, TPeLyCMOTPEHHBIX 3aKOHOJATENLCTBOM P®, moiydeHne yKasaHHOU uHpOpMALUU
paGOTHMKaMH B OTHOIICHHWH CBOMX IEPCOHANBHBIX JAHHBIX BO3MOXHO IIpH JIHIHOM
ofpaleHry pabOTHUKA B OTHEN KaJpoB WIH OyXrantepuio YupexieHus. Bemuckn w3
JIMYHOTO Jiejla pabOTHYKA, IPUKA30B M HHBIX JOKYMEHTOB, CBS3AHHBIX C pabOTOM, BBIIAIOTCA
pabOTHHKY HAa OCHOBAHHM €r0 IMCBMEHHOTO 3asBJCHHMS B TCUCHHE TPeX NTHEH ¢ MOMEHTa
I10/1a9H 3asIBJIICHUS,

- Ha OIpeJeNieHre CBOWX MPEJICTABUTENEH JUISL 3AIIUTBl CBOMX HEPCOHAIBHBIX INAHHBIX.
[IpencraBuTeny paGOTHUKOB M30MpAIOTCA M3 COCTaBa NPOQCOIO3HOHM — OpraHu3alyy
paboOTHUKOB YUpeKIeHWs. MO0 U3 uucna PabOTHUKOB YUPEKICHUS, HE SBISFOMIUXCS
YeHaMHd COOTBETCTBYIOIIEH HpoQcoro3noil opranmsaruu. M30panue NpencTaBUTENICH
paGOTHEKOB HPOUCXOIUT Ha 0OIEM COOpPaHUM YWICHOB TPYJOBOTO KOJUIEKTHBA pabOTHUKOB
Vupexerus. Obiiee coOpanue 4IeHOB TPYAOBOTO KOJUIEKTHBA PAGOTHHKOB YUPEKIEHHUs
IIPABOMOYHO, €C/IM Ha HEeM IIPHCYTCTBOBaO Oo0jee IMOJIOBMHEI CIIMCOYHOTO COCTaBa
PabOTHUKOB Y UPEKICHU,

- Ha JOCTYI K MEIMIMHCKOM JOKYMEHTAall{, OTPaKarolled COCTOSHHE HX 310pOBBI, €
TTOMOIIBIO MEIMIUHCKOr0 pabOTHUKA IO UX BBIOODY;

- Ha TpeboBanue 00 WCKIIOYEHMM WM WCIPABICHUM HEBEPHBIX WM  HCTIOJIHBIX
TIEPCOHAIBHBIX JIAHHBIX, a TAKXKe JaHHBIX, 00pabOTaHHBIX ¢ HapYHICHHEM tpebopanmii TK
P®. Ilpu oOHApyKEHUH HEBEPHBIX, HEMOJHBIX, & PABHO IOJIYYCHHBIX C HAPYIICHIEM TK PO
TIepCOHANIBHBIX JIAHHBIX PAOOTHMK TOJDKEH OOPATUTHCS ¢ COOTBETCTBYIOIMM 3asBICHUCM Ha
MMS PYKOBOJHUTENs YUpekKICHUs 00 HCIPaBIeHNH (MCKITFOUEHAN) 0JOOHBIX ceeacuuit. [lpn
oTKase YUpeKIEHHsS HCKIIOYATH WM HCIPABHTH HEPCOHABHBIE JAHHBIC PAaOOTHHKA OH
FMeeT IIpaBoO 3adBUTh B IHMCBMEHHOH (opme YUPEKICHUIO O CBOEM HECOITIACHH C
IPEOCTABIEHHBIM €My OOOCHOBAaHHEM Takoro Hecorjacus. llepcoHanbHbIC NaHHBIC
OIICHOYHOTO Xapakrepa pabOTHHK MMEET [IPaBo JOIOJHUTH 3asBICHUEM, BBIPAKAIONIAM €T0
COOCTBEHHYIO TOUKY 3PEHUS;

- Ha TpeGoBaHMEe 00 M3BEHMICHUH YUPEKICHAEM BCEX JIHII, KOTOPbIM paHee ObLIA COOOIIIEHBI
HEBEPHbIE HJIM HETOJHbBIC [EPCOHANBHBIE MaHHbIE pabOTHUKA, 000 BCEX HMPOM3BEICHHBIX B
HUX UCKIIIOUEHUSX, UCIIPABICHUASX WIH JOIIOJIHEHUSX;

- Ha 00>KaJOBaHUE B CyJI TIOOBIX HEMPABOMEPHBIX ACHCTBUH UM Oe3leUCTBUS Y UPSHKACHU
py 06paboTKe U 3aIMUTE UX IEPCOHATBHBIX TaHHBIX.

6. O0sa3anHoCcTH Pa0OTHHKA B IEJISIX 00ecnedeHus J0CTOBEPHOCTH
€ro nepcoHaIbHBIX JAHHBIX

B rensx obecreveHusi IOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX PAaOOTHHKOB PabOTHHUKH
-00sI13aHBI:
- mpu npueMe Ha pabOTy NPEJOCTABIATh PAOOTHUKAM OTJENa KaipoB YUPEeXKICHUs
JIOCTOBEPHLIE CBEJICHUS 0 ceOe B MOpsKe U 00beMe, MPEeyCMOTPEHHOM 3aKOHOIATEIbCTBOM
PO,
- B Cclydac W3MEHEHHS CBEJEHWH, COCTABIIONMX IEPCOHATBHBIE JAHHBIC DPabOTHMKA
(bamMuIHHE, MMEHHM, OTYECTBA, ajpeca, MACHOPTHBIX JAHHBIX, CBEACHUH 00 oOpasoBanuy,
COCTOSHMH 310pOBbsi (MPU BBUIBIEHHM B COOTBETCTBHM € MEJUIMHCKUAM 3aKIIOUYCHHEM
IPOTHBONOKA3aHMH JUIsl BBIIONHEHAs PAOOTHUKOM pabOThl, OOYCIOBICHHOM TPYNOBBIM
JIOTOBOPOM) | T.IL.), COOOIIaTh 06 5TOM pabOTHHKAM OT/ENa KIPoB YUPEKICHUS B TCUCHNE
MSITH pabodNX JiHEH ¢ JaThl STHX M3MEHCHHH. B 9Tom ciiydae paboTHUK 00s3aH NPEIbABUTH
HOJUTMHHBIA DK3EMIUILP JOKYMEHTa C W3MEHEHHBIMH CBEJCHUSMH, C KOTOPOIO B OT/ACIC
KaJpoB OYJET CHATA KOIHS, XPaHEHHE KOTOPOH OyJeT OCYIECTBIATBCS B COOTBETCTBUH C
HACTOSIIIAM TIOJIOKEHHEM.

7. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, PeryJIUpyIomuX o0padoTKy U 3alUTy
EPCOHAIBHBIX JAHHBIX PA00OTHIKOB
JIuna, BUHOBHBIE B HAPYLIEHHY TIOJIOKEHUH 3aKoHOAaTeNbeTBa PO B 001aCTH IIEPCOHATBHBIX
JAHHBIX Tpd  00pabOTKE MEePCOHAIBHBIX JAHHBIX — pA0OOTHHKA, TIPUBJIEKAIOTCS K



JUCITATITHHAPHON U MaTepHANBHON OTBETCTBEHHOCTH B mopsyike, ycranosinenHoM TK PO u
MHBIMH  (e/lepalbHbBIME  3AKOHAMM, @ Takke HPHUBIEKAIOTCS K TIPak/IaHCKO-TIPABOBOH,
AJMUHUCTPATHBHOM M  YTOJOBHOM  OTBETCTBEHHOCTH B  IIOPSJKE, YCTAHOBICHHOM
deneparbHBIMHE 3aKOHAMHU.

8. 3akI0YUTEIbHbIE MOJI0KEHHS
8.1. Hacrosiiee MOJIOXKEHHUE BCTYIMAET B CHIIy C Jarhl €T0 yTBEPXKICHUS PYKOBOIUTCIIEM
Yupexnenus.
8.2. VI3MeHeHys 1 JIOTIOJHEHUS B HACTOAIIEE MOJI0XKEHIE MOTYT OBITh BHECCHBI HA OCHOBAHUU
NIPUKA3a IUPEKTOPA Y UPEXKIEHHUS TI0 COTIACOBAHUIO C IPEICTABUTEISIMA pabOTHHKOB.
8.3. HacTosmee IOJIOKEHHE pa3pabOTaHO B COOTBETCTBHH C 3aKOHOJaTeNbcTBOM PO. B
cllydae W3MEHEHHsl HOPM 3aKoHonaTenbctBa PO 00 oxpaHe NEPCOHANBHBIX JaHHBIX
paGOTHUKOB HACTOAINEE IIOJOKEHHE JIOJDKHO OBITh TPUBEICHO B  COOTBETCTBHC C
JeHCTBYIONMM 3aKOHOJIATEIBCTBOM B TEYEHME HEJENHU C JIaThl BCTYIUIEHUS B CHIIY TaKHX
M3MCHEHUM.
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COT'JIACHE
HAa 00paboTKY HePCOHAILHBIX JAHHBLIX

(®PHO)

()_'lOKyMeHT, y}lOCTOBepﬂlOlllHﬁ JHYHOCTh, CBEACHUSA O HOMEpE M JaTe BbIIa4Yu YKA3aHHOro J0KyMEHTA, a TAaKKe BbIAaBIIEM EFO)

oprame; ajipec MecTa JKUTEILCTBA, YKA3AHHBIH B 1acnopre)
B COOTBETCTBHH cO cTaTbsMu 3, 9 @enmepanproro 3akona or 27 mroms 2006 r. Ne 152-@3

"O mepcOHANBHEIX JAHHBIX", C LEJIBIO MCIIOIHEHHS OTPEIEICHHbIX CTOPOHAMHU YCIOBUH TPY/IOBOTO
JOroBOpa CBOGOIHO CBOEM BOJEH M B CBOEM HHTEpece [ar0 coriacue l'ocynapcTBEHHOS
GIODKETHOE  YUPEKIeHHe KyJbTypsl ropoia Mockssl «Mockosckuit Teatp OHOro 3purensi»
(I'BYK r. Mocksbl «MTIO3») Ha coBeplIeHHE TOOBIX J€HCTBUH (Onepanuii) Uid COBOKYITHOCTH
JeficTBril  (ollepalimii), COBEPIIAEMBIX C HCIONB30BAHMEM CPEJICTB aBTOMATH3AlMKM MM 0e3
WCTIONB30BAHMS TAKUX CPEJCTB C TEPCOHANBHBIME JIAHHBIMHM, BKJIFOYas cOOp, 3alluch,
CHCTEMATH3aIMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHHe (OOHOBICHHE, M3MEHEHHME), WM3BIICUCHUE,
MCIIOJIB30BAHME, Iepefady (PaclpoCTpaHEHWe, IPENOCTaBIEeHUE, JOCTYI), 00e3TMIUBaHME,
OIOKAPOBAHNUE, YAATCHHE, YHHUTOKEHHIE [EPCOHATBHBIX JAHHBIX, B TOM YHCIE, HaMUIUA, EMEHH,
OTYECTBA, JAThl POXKJICHIS, MECTA POXKIEHHUS, [10]1a, TPAXKIAHCTBA;

3HAHUS WHOCTPAHHOTO s3blka, 00pasOBaHMA U TOBBIIEHWS KBaJIM(UKAIMK WM HATAIAs
CIIeIMAIbHBIX 3HAHMH, Ipodeccuyt (CIIennaTIbHOCTH);

00Imero TPyAOBOTO CTaka, CBEJCHHH O IIpHeMax, MCPeMEIICHHsX U YBOJBHEHUSX
110 IPEABIIYIIIM MeCTaM pabOoTHI, pa3Mepe 3apadOTHOM MIIAThL;

COCTOSIHUS B OpaKe, COCTABE CEMBH, MECTE PAOOTHI UM yIeObl WIEHOB CEMBH 1 POJICTBEHHHUKOB,;
IACHIOPTHBIX JIAHHBIX, ajpeca MecTa JKUTENLCTBA, JAThl PETUCTPALME IO MECTY JKUTCIbCTBA,
Homepa TenedoHa, WACHTHGHUKAIMOHHOIO HOMEpa, HOMEpa CTPAXOBOrO  CBUJICTCIIHCTBA
rOCYJapCTBEHHOTO MEHCHOHHOIO CTPAaXOBaHUs, WHIMBHIYabHOIO HOMEpa HajoromlaTesblyKa,
CBeJleHHUs, BKJIOUCHHBIE B TPYJAOBYIO KHIDKKY, CBEICHHS O BOMHCKOM Yydere, (ororpadum,
CBEIEHMSA O COCTOSHHMH 3I0POBBS, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIITOJTHCHUS
MHOM TPYIOBOH (PYHKIIHH.

Takxe s mal0 corjache Ha BKIIOYCHHE B OOIIENOCTYIHBIE MCTOYHMKH IEPCOHAIBHBIX JAHHBIX
CJIC/TYIOIINAX TTEPCOHAJIBHBIX JaHHBIX:

GaMunmm, WMEHH, OTYeCTBa, JaThl POXKACHMSA, [ONYYCHHE MOUX IIEPCOHANLHBIX aHHBIX
0 IpebIAyLUX MecTax paboThl U IEPHOJaxX TPYAOBOM JEATEIBHOCTH OT TPETHHX JIMI C MENBIO
c6opa uHGOpPMAITIK O MOEM TPYIOBOM OIIBITE;

nepefiady MOMX IEPCOHATBHBIX JIAHHBIX IPOBEPSIONIAM OpraHaM IpU MX 3alpoce C MENbIo
OCYLIECTBIIEHUS TPABOOXPAHUTENBHBIX (yHKIIAH;

HacTosimuMm Takke A0 COrjache Ha 00paOOTKy MepCOHATBHBIX JAHHBIX MOMX JieTel
JT0 BOCEMHA/ILIATH JIET U JIMII, HAXOJSIIMXCS Ha MKIVUBEHUH, & UMCHHO: '

damunuy, uMenu, oTdecTBa, rojia, Mecsla, JAaThl M MECTa POXICHHUA, ajapeca PEerucTpanuy
(aKTHUECKOTO MPOXKUBAHHA, NAHHBIX, COACPXKAIIUXCS B CBHJIETENLCTBE O POXKJICHUM, HAHHBIX
MEIUMIMHCKOTO  XapakTepa, B  CiIydasX  OpAMO  IIPEJyCMOTPEHHbIX  JICHCTBYIOIIMM
3akoHozarenscTBOM Poccutickoit denepanuu.

Hacrosimiee corjiacie JeficTByeT B TEYEHHE BCErO CPOKAa PACCMOTPEHHUS MOCH KaHIUIATYpEL
a B cilydae 3aKJIIOUEHHs] TPYJOBOTO JOTOBOpPA — B TEUEHHE BCETO CPOKA ACHCTBUA TPYOBOTO
norosopa. Hacrosmee cornacue MOXeT ObITb 0TO3BaHO MHOM B IIMCbMEHHON Gopme.

« » 20..T.

(noamnuce) (Mnvupanst ¥ GaMuins)
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Cornacue Ha 00padOTKY H NepeJavy NepCoOHATbHBIX JAHHBIX COMCKaTEe/Is

(PN O)

(,JlOKyMeHT, yﬂOCTOBepﬂlOll.lHﬁ JIMYHOCTh, CBEACHHUA 0 HOMEpPE U AaTe BbIIAYM YKA3AaHHOI0 JOKYMEHTA, a TAKKCE BbIJaBILIEM em)

oprame; apec MecTa XKUTEIbCTBA, YKA3AHHBIA B 1acnopre)

naro cornmacue I'BYK r. Mockel « MTHO3», paciionoxeHHOMY 110 aipecy:
Ha 06pabOTKY MOMX MEPCOHANBHBIX JJAHHBIX B CBA3M C PACCMOTPEHHEM BOIIPOCA O MOEM MPUCME HA
padory B 'BYK r. Mocksel «MTHO3»

S cornace Ha 00pabOTKY CIEXYIONIMX MOUX IIEPCOHATIBHBIX JIaHHBIX:

- (hamwmIIUHM, IMEHU, OTYECTBA,

- BO3pacTa, 1oJa;

- IaTBI ¥ MECTa POXKICHHUS;

- IaCIIOPTHBIX JIAHHBIX;

- MeCTa PerucTpaluu;

- CBEJICHHI O perucTpanuu Opaka;

- CBEJICHUI O HAJIMYUU JCTEH;

- CBeJICHUI 00 00pa30BaHKH, B TOM YHUCIIE JOIOTHATCIBHOM;

- HOMEpOB Tene(OHOB (MOOMIBHOTO, TOMALIHETO);

- maunerle CHUJIC;

- HH;

- CBEJICHUH O TPYIOBOM CTaXeE, B TOM YHCIIE O MECTaX HPeIbIayIed paboThL.

JleiicTBIE HACTOSIIIIETO COTJIACKS: CO JHS IIOJIMCAHUS JIO aThl OT3bIBA.

« » 20..T.

(noanuce) (Vinuumansl 1 haMutms)



